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Password Change Procedure

Managing Passwords
The initial password is valid for two months. Please change it as soon as possible.
Once changed, your new password will be valid for one year.

Password history is retained for up to three previous versions, so you cannot reuse any of your last
three passwords.

Do not reuse your Saga University password on external websites or services.
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Do not enter your University ID and password on shared computers, such as those in hotels or
internet cafés.

Changing Your Password

To change your password from outside the university network, you must have a registered email
address to receive a one-time password.

Please visit the Computer and Network Center and at https://www.cc.saga-u.ac.jp/

and click on "Password Management"
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Change Password & View User Info

Change Password & View User Info

Mote: To access this page from outside the university network, you must first register your email address for

receiving one-time passwords(OTP).

You can check if your OTP email address is registered by logging in to the page linked above.

When the Single Sign-On Login Authentication screen appears, enter your user ID and password.
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Saga University

Single Sign-On Login Authentication

1—H¥—ID(user ID):

JEXD— K(Password):

04> (Login)




When your "User information" screen appears, click [Change your Password].

Click on "Go to the Password Change Page".
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Guidance for User Password Change

/AT - FRFROZTEMCT BENBDET,
VNI T SMA AT FEBTS - CHDET.,
Your new password must obey the fallowing rules, otherwise it will be rejected

Rules for the new password

4. /TRT— FOXFRIL 8 TFLE 2 OXFAUTTBSC L.
* The new password must have sight to twenty letters,
Wi/ 20— FILBEFEPLIF <y MOARF. IFERSLMIER ZtA.
The letters for password are Arabic numerics (0-9), lower and upper English
" alphabets (a-z, A-Z), and the follawing symbols are available in passwords.
'1@Ag% & -_+=[1{}()1:;.?2/~
F/IAT- Fiz | $FULORFALTE L ST LORFILFE | K5O
FRAUCE,
Passwords must contain lowercases, uppercases and numerics.
#IRAT- FRA-FAEREZULEOTRICE,
" Passwords must not be a string which is the reverse order of your username.
HLERD - FORUIMEHEEB LB TANS &,
The new password must NOT be  different order of your previous one.
LR T - FEBEWIAT— FE3TFUEROTWAZE,
. The new password must be different more than three letters from the
previous one.
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#, SATAGIHL, EEGO/ AT - FIOMceI65 CAMICRS S CEERNTS
CEHBDET.
1t may take several hours that the new passward is available on Office365.

TROPA-EIUw DT BENAT- FEEA-SIREET,
Open the following link for changing your password.

HAD— FEFEE
Go to the Passward Change Page

When the User Password Change screen appears, enter your current password in the
[Current Password] field. Then, enter your new password in both the [New Password]
and [Confirm New Password] fields. Finally, click the [Change Password] button at the

bottom of the screen.
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(1) SAD— FESCEN I~ SHANDET,
The process for changing password takes about 3 - 5 minutes.

SRR (2) 57/ CAD— FE8XFELE 2 OXFUT TANLT L,
Current password Please type in password at least & characters and less than 20 characters.
HFRUTNI7 Ry hORXF, 43 RY (3) #/CAD— RERFED/TRT— FRIXFUEEBULTLIZEL,
FIXT—F TROZSHMGERTEFEA. The new password must be different from the previous one more than 3 letters.

(Use only numeric numbers and English lowe
rand upper letters and the following characte
1s.)

New password

(4) FRAD— FCERFETILIFAY bOFRIF. NEF. RUTROTSHUMERTEERZA.
Use enly numeric number [0-8] and English alphabet [a-z] [A-Z] and the following sign for the new pas:

P — i = - +
) FEOREESY Fan—A R LeE TS — (5) #/ (AT - FCF2AENFREATEFEA.
3 ; RbEd Double-byte characters can not be used for the new password.
Loy pafswmd ifor {1t should be error if you just cut and paste £ (&) #/ (A D— RICE TR EESH T < EEN,
confirmation) BRI Rk Please include the following characters in the new password.

- BFAMNF 1 130FLLE (Alphabetic upper case 1 or more characters)

» BFGIF 1 ZFRIE (Alphabetic lower case 1 or more characters)
- BF : 13FLE (Number 1 or more characters)

EATEELES—E (Available special characters list)
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# |#iir= :'vgu’\mer i 0 P equal B semicalon
$ |FILES dollars sign [ [ | EAEZ brackat . |EUAR period
ZFzuT—
% |-t percant 1 |=rEu brackat ? ZI’&’ =27 :/u:st\m m
A ALy caret { |Eream brace [ |Z5vza slash
& |[FtmvE ampersand [} | S brace ~ | FILF tilde
* | FRFURY asterisk ( 21 paren
= |AT> hyphen ) | EheEn paren
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INAT = FE ¥ (Change Password) £/ 1) 2 (Clear) REdBack)
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