
1. Microsoft 365 Portal Sign-in Instructions

Saga University community can use Microsoft's Microsoft 365 Portal online service with their university 
user ID and password.　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　
Initial configuration of multi-factor authentication is required to sign in to the Microsoft 365 portal.　　　
Please make the setting with your notebook PC.
Open a web browser on your computer and navigate to https://portal.office.com
Alternatively, go to the CNC home page at https://www.cc.saga-u.ac.jp/ and click on the "Microsoft 365 
Portal" link.

2.
① Enter your sign-in ID and click [Next].

Sgn-in ID: student number@edu.cc.saga-u.ac.jp
            ID: user ID@cc.saga-u.ac.jp

② When prompted for "which one do you want to use?",click "Work or School account"

② Microsoft 365 Multifactor Authentication Initial
Setup Instructions

（Register your phone number）



③ Enter your password. Click Sign in.

④ When prompted for "More information required", Click Next.

⑤ Click "I want to set up a different method".
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⑥ You will be prompted to select a different method. Click on the drop down list and select Phone.

⑦ Select "Japan(＋81)" from the drop down list and enter your phone number. Click Next.

電話番号を入力

⑧ A text message will be sent to your number with a one time code. Enter the code into the on-
screen prompt. Click Next.

送信されたコードを入力

Click Confirm.

Select the Receive a code option and click Next.



⑨ Click Next.

⑩ When prompted to create an App password, create app passwords and click Next.

アプリパスワード名入力

⑪ Save the App password and click Done.

ここをクリックし、テキスト
ファイルにペーストし、ファ
イルを保存する。

*You only need to create an app password if you have two-step verification turned on and are 
using a device that doesn't support it.



⑫ You have now completed phone verification. The Microsoft 365 start screen should be displayed.


