
③ Office Installation Guide

You can download Office from the Microsoft 365 portal.

Sign in to the Microsoft 365 portal using your student ID email address: 

Once signed in, click the "Install apps" button located at the top right of the Microsoft 365 start 
page, and select “Install Office 365 apps.”
Depending on your network environment, the installation may take between 20 minutes to 1 hour.

Office includes the following applications:
Word, Excel, PowerPoint, OneNote, Access, Publisher, Outlook, Teams, and OneDrive.
After installation is complete, launch Word to begin the license activation process.
Sign in again using your student email address and password.
A verification code will be sent to your mobile phone.
Enter the code to complete the license activation.

2. Installing Apps for Smartphones and iPads

Free apps are available for smartphones and iPads.
For iPhone and iPad, download and install the apps from the App Store.
For Android devices, use the Google Play Store.
The following apps are available:
① Office apps：Microsoft Word, Excel, PowerPoint, OneNote, OneDrive, and Teams

② Email app：Microsoft Outlook

The license authentication for Office applications and the Outlook account is your student ID 
email address: studentID@edu.cc.saga-u.ac.jp

3. License Authentication

License authentication must be performed while the computer is connected to the internet.
If the computer remains disconnected from the internet for an extended period, the license may 
become invalid.
In such cases, please reconnect to the internet and re-authenticate the license.

studentID@edu.cc.saga-u.ac.jp
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